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Step 1: Preview your video using the CRT monitor and VHS player 
 

What to do with the CRT monitor (small tv located on the A/V rack below the VHS 
player) 

• Make sure the CRT monitor is powered on. 
• Make sure the CRT monitor's knobs are set to the middle, except for Volume (far 

right knob), which should be set to low (counter clockwise) until you confirm that 
audio is working when you begin playing your tape. Once confirmed that audio is 
heard, the Volume should be set to off while playing and capturing, so that you do 
not disturb others in the lab. 

What to do with the VHS player 

• Make sure the VHS player is powered on (you will see a solid red light when 
power is on). 

• Load your tape into the VHS player. Watch “How to load VHS player” if you need 
help! (**If your tape is a VHS-C tape, do not load the tape into the VHS deck but 
ask staff for help to use the VHS-C adapter.) 

• Press the “play” button (the green arrow on the VHS player’s panel) and confirm 
that you can see the video playing on the CRT monitor. 

Step 2: Open BlackMagic Media Express  

• On the Mac computer, double click the BlackMagic Media Express icon (see 
Toolbar at bottom of screen). 
 
Note: If the icon is not there, search for "BlackMagic Media Express" and double 
click the icon that pops up. 

 
 
 
 
 
 

https://www.youtube.com/watch?v=Wl9ke5Ik_3I


   
 

  4 
Updated 8/9/23 

Step 3: Preview your video on BlackMagic Media Express  

• Confirm that the “Log and Capture” tab is selected.  
• When selected, the tab will appear red as shown in the screenshot below and 

either a blank screen or your image should pop up. 
• Don't worry about naming your file at this point: You will be able to do so later. 
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Step 4: Capture your video                                        

                                                                                        
• Make sure you rewind your tape in the VHS player all the way to the beginning. 

 
 

• When you want to start recording, press the Capture button at the bottom of the 
BlackMagic window first. 

• Then hit the Play button on the VHS player.  
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• You can tell that capture has begun because the Capture button turns red and a 

red arrow appears on the screen. 

Note: The video image should be playing in the upper right of the window.  
The green bars below are your audio. If you cannot see the green bars, then you are 
not capturing audio.  
 
• Make sure the 1 and 2 on the bottom of the green bars are selected (or blacked 

out, as pictured), otherwise the audio will not be captured.  

• When you want to stop recording, press the Capture button again. 
 

• Then hit the Stop button on the VHS player.             
• Your movie will automatically save as a .MOV file. The file will be displayed on the 

left side of the window with the name "Untitled." 
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Step 5: Make your access copy using HandBrake       

• What you now have is a very large .MOV file! You will need to compress it to 
create a more manageable .MP4 file.  

• Open the HandBrake icon from the toolbar at the bottom of the screen.  
Note: If the icon is not there, search for "HandBrake" and double click the icon. 

• HandBrake will ask you what video file you want to encode. If not, go to OPEN 
SOURCE and find your .MOV file.  
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Step 5 continued: Using HandBrake       
• Select your settings for your access copy (.MP4 file). We suggest the following settings: 

In the Summary tab, check these settings: 
o Format: MP4 file 

 
o Save As: You can now change the name of your file. Make sure the file extension 

(.mp4) is part of the file name.  
 For example, file name should be XMAS1990.mp4, not XMAS1990.  

If the file extension, including the dot, is not in the file name, the video will 
not play on all platforms.   

 
o Click Browse. Find and highlight your personal storage device as the location 

where the .mp4 file will be saved, and click “Choose.” 
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Step 5 continued: Using HandBrake       
 

In the Video tab (to the right of Summary tab, check these settings): 
o Video Encoder: H.264 (x264) 
o Framerate: 29.97 (NTSC Video) 

 

 
 

 

 

 



   
 

  10 
Updated 8/9/23 

Step 5 continued: Using HandBrake       
• Return to the Summary tab. Press the Start button (green button with arrow at 

the top) to begin encoding. This might take a while depending on how long (and 
big) your file is. You can watch the progress in the status bar at the bottom of the 
window. When the status message disappears, your .mp4 file has been created. 

• Now might be a good time to open your personal storage device and watch and 
listen with headphones to your digitized video.  

o Select the Finder icon at the bottom of the Desktop.         

 
o In the left menu, under Locations, you will see your personal storage 

device. Click on the name of your storage device and find your .mp4 file. 
Right click on the .mp4 file and choose “Open with” and scroll down and 
select “VLC Player.” 
 

Step 6: Add descriptive information to your .mp4 file (This is an optional 
step if you would like to add descriptive information to your video file. 
If not, skip ahead to Step 7.) 

• Don't let all this hard work go to waste. Adding descriptive information to your 
video will ensure that you have it for years to come! 

• Right click on your .mp4 file, scroll to Properties 
• Select the Details tab and Click into the empty space next to the fields (Title, 

Subtitle, Tags, Comments, Year) and enter information in the text box that 
appears. For example, you can add the names of people who appear in the video 
or the location, setting or date of the event. Then click, “Ok” to save the 
information you have added. 
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Step 7: Eject your hard drive/USB and remove the VHS tape 
 

• Safely eject your personal storage device from the computer by right clicking on 
its icon on the Desktop and selecting “Eject.” 

• Remember to “Eject” your VHS tape from the VHS player. 
• Notify a staff member that you are finished using the lab. 
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